
 

REVISED STANDARD OPERATING PROCEDURE FOR PURCHASES 

PURCHASES THROUGH GeM PORTAL 

ADMINISTRATIVE PROCEDURE 

EXISTING 
PROCEDURE 

BY AUDIT 
SECTION 

REVISED 
PROCEDURE 

BY GeM 
OFFICE 

EXCEEDING RS. 
50,000/- UP TO RS. 

2,00,000/- 

EXISTING 
PROCEDURE 

APPROVAL IS TO BE GIVEN BY 
THE SYNDICATE THROUGH 

PURCHASE COMMITTEE 

REVISED 
PROCEDURE 

BY GeM 
OFFICE 

APPROVAL IS TO BE GIVEN BY 
GeM OFFICE ON BEHALF OF VICE-

CHANCELLOR 

SUMMARY OF ALL SUCH PURCHASES 
WILL BE PUT UP IN SYNDICATE 

THROUGH PURCHASE COMMITTEE 
FOR NOTING PURPOSE 

EXCEEDING 
RS. 2,00,000/- 

NO CHANGE 

RULES 

NO CHANGE 

PURCHASES THROUGH OTHER 
THAN GeM PORTAL 

ADMINISTRAIVE PROCEDURE 

NO CHANGE 

RULES 

EXISTING 
RULES 

UP TO RS. 
20,000/- 

DEAN'S / 
DIRECTOR'S / 
PRINCIPAL'S 

POWER 
WITHOUT 
INVITING 

QUOTATIONS 

EXCEEDING 
RS. 20,000 UP 

TO RS. 
2,00,000/- 

BY INVITING 
MINIMUM 6 
QUOTATION 
BY COURIER/ 
REGISTERED 
A.D. OUT OF 

WHICH 3 
MUST BE 

RECEIVED 

EXCEEDING 
RS. 2,00,000 UP 

TO RS. 
5,00,000/- 

BY INVITING 
MINIMUM 6 
QUOTATION 
IN TWO BID 
SYSTEM BY 
COURIER/ 

REGISTERED 
A.D. OUT OF 

WHICH 3 
MUST BE 

RECEIVED  

EXCEEDING 
RS. 5,00,000  

BY TENDERING 
PROCEDURE 

ON N-PROCURE 

REVISED 
RULES 

UP TO RS. 
20,000/- 

NO CHANGE 

EXCEEDING 
RS. 20,000 UP 

TO RS. 
1,00,000/- 

BY GIVING 
ADVERTISE-

MENT IN 
LOCAL 

NEWSPAPER 
(MINIMUM 3 

QUOTATIONS 
MUST BE 

RECEIVED) 

ADVERTISEMENT 
MAY BE GIVEN 

THROUGH 
INFORMATION 
DEPARTMENT 

EXCEEDING 
RS. 1,00,000 UP 

TO RS. 
5,00,000/- 

BY GIVING 
ADVERTISE-

MENT IN 
LOCAL AND 
REGIONAL 

NEWSPAPER 
(MINIMUM 3 

QUOTATIONS 
MUST BE 

RECEIVED) 

ADVERTISEMENT 
MAY BE GIVEN 

THROUGH 
INFORMATION 
DEPARTMENT 

EXCEEDING 
RS. 5,00,000/- 

NO CHANGE 


